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TIME IN LIEU – MANAGEMENT STAFF 

POLICY: 

For full time staff the regular work week is 37.5 hours per week. 

Time worked beyond this amount must be documented and submitted monthly to the Administrator. 
All time in lieu over 37.5 hours in a single week will be compensated through Request for Time Off 
at an hour for hour calculation. 

All time in lieu must be taken at the discretion of the Administrator. 

Any employee, on termination, will not be compensated for any accumulated time in lieu. 


